
SAMPLE
   BUDGET CALL REQUEST FORM

I. GENERAL INFORMATION

Auxiliary/Organization:

Student Representative: Phone Number:  E-Mail: 

Advisor: Phone Number:  E-Mail: 

Number of Active Members: Total Amount Requested:  

II. PROGRAM INFORMATION

Program Title:

Location:  Date of Program:

Expected Attendance: Student Organization Members: 

Students on Campus:  

Faculty/Staff: 

Off-Campus:   

Under 18:  

Total Attendance: Total Cost of Program:   

Program Justification: Describe the program and how it will improve student life on campus. Please attach 

another sheet, if necessary. (200 words min.)

Program History: Describe how the program has done in the past or programs that are similar. Please attach 

another sheet, if necessary. (200 words min.) 

Program Publicity: Describe how the program will be publicized to the intended audience. Please attach 

another sheet, if necessary. (100 words max.) 
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III. BUDGET: List all the expenditures for the program (i.e. food, publicity, prizes, supplies, etc.)

Categories Description of Expenditure Cost 

Supplies 

Insurance(s) 

Honorariums 
Conference 

Registrations 

Total Requested 

IV. SPONSORS
List all Organizations or Departments sponsoring the program.

Funding Sources Description Cost 

ASI Refer to Table Above 

Total Program Budget 

By signing this application, you are certifying that the information provided is an accurate description of the proposed 
campus event. Failure to provide the accurate information may result in a rejection of your proposal. You also certify 
that you have reviewed the ASI Budget Instructions and fully understand your responsibilities as a representative of the 
auxiliary/organization. 

Student Representative Name (print) Student Representative Signature Date 

Advisor Name (print) Advisor Signature Date 

Last Updated Nov.18

Chinaemerem Isika

John Smith


	Auxiliary/Organization:     Student Representative:  Phone Number:  E-Mail:    Advisor:  Phone Number:  E-Mail:    Number of Active Members:  Total Amount Requested:
	Program Title:

	AuxiliaryOrganization: Art and Media Club
	Student Representative: Chinaemerem Isika 
	Phone Number: 310-xxx-xxxx
	EMail: example@gmail.com
	Advisor: John Smith
	Phone Number_2: 310.243.3686
	EMail_2: advisor@gmail.com
	Number of Active Members: 30
	Total Amount Requested: 3000
	Program Title: Spring Gardens Exhibition 
	Location: CSUDH Sculpture Garden 
	Date of Program: May 9, 2020
	undefined: 50
	Student Organization Members: On
	FacultyStaff: On
	Under 18: Off
	Students on Campus: On
	OffCampus: Off
	Total Attendance: 380
	Total Cost of Program: 6300
	1: Example: The Spring Gardens Exhibition is an event where students in the Art and Media Arts Club and other clubs/orgs
	2: to showcase their work. Showcase will include paintings, drawings, sculptures, and performances. This event gives the opportunity
	3: to share ideas, be creative and network with other students as well as provide a space to come together and enjoy the Spring
	4: season. The Spring Gardens Exhibition will also showcase an interactive installation where students add their own touch to a grass
	5: wall to show school spirit and unity. The exhibition will include music, food, and tabling with student clubs and organizations.
	Supplies: Bulks of paper and paint for students to use on flower wall. Wood pieces to build the flower wall (8ft tall)
	Insurances: 
	Honorariums: Jane Smith, a local artist from LA. David Flores, local artist and art curator
	Conference Registrations: 
	Conference RegistrationsRow1: Food
	Conference RegistrationsRow2: 
	Total Requested: 3000
	Refer to Table Above: 3000
	ASIRow1: Art Department
	Refer to Table AboveRow1: Art supplies to create the Spring Gardens atmosphere
	ASIRow2: Career Center
	Refer to Table AboveRow2: Dessert food catering
	ASIRow3: 
	Refer to Table AboveRow3: 
	ASIRow4: 
	Refer to Table AboveRow4: 
	ASIRow5: 
	Refer to Table AboveRow5: 
	Total Program Budget: 6300
	Student Representative Name print: Chinaemerem Isika
	Date: 12/7/18
	Advisor Name print: John Smith 
	Date_2: 12/7/18
	Text6: Pre-approved contract with campus dining.
	Text7: 
	Text8: 1300
	Text9: 
	Text10: 900
	Text11: 
	Text12: 800
	Text13: 
	Text14: 30
	Text15: 
	Text16: 300
	Text17: 
	another sheet if necessary 200 words min 4: Our goal is to grow this event with the collaboration of all entities and departments to showcase the beautiful artworks our CSUDH students.
	another sheet if necessary 200 words min 3: My club and I would like to bring a similar tradition here on campus to grow and be part of the spring culture here on campus.
	another sheet if necessary 200 words min 2: semester traditions on a larger scale, and has proven to be very successful in improving student life and student growth.
	another sheet if necessary 200 words min 1: Example: This will be the first program done at CSUDH. This exhibition has been done on other campus to as a part of their Spring 
	Text18: 3000
	Text19: 300
	Text20: 
	Text21: 
	Text22: 
	Text 23: Example: This event will be publicized through our social media outlets: facebook, twitter, Instagram. We will also 
	Text 24: post flyers and posters around the school and have flyers available with any department that allows it. We also
	Text 25: are trying to spread the word through classrooms and word of mouth. 
	Text 26: 


